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Loan Templates 

 

 

LOAN SERVICING SOFT Loan Templates 

 

This document will guide you through the process of setting up and using loan templates with 
LOAN SERVICING SOFT. 
 
For additional information and/or questions please feel free to contact our support group at 
support@loanservicingsoft.com or 1-800-993-1839 x2. 

 

If a lender has loans with similar characteristics (as similar terms, amortization, type of 

loan, etc.), loan templates can be set up to speed up the loan entry process. LOAN 

SERVICING SOFT supports an unlimited number of loan templates. When a user enters a 

loan using a created loan template, he/she may adjust the finer detailed items (as 

interest rate, loan’s term, etc.) from the loan template to customize the loan according 

to its agreed terms.  

 

Create a Loan Template 

 

To create a loan template, go to: Control Panel -> “Templates” folder -> Loan 

Templates, then click the Add button. 
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Loan Templates 

 

 

Configure the default settings for a general loan. It is also encouraged to leave the Loan 

Status as “Entered.” Once everything looks ok, click the “Save” button to save the 

template.  

 

  
 

How to Use a Loan Template 

 

Once a loan template is saved, it will be available for use. To use the template to create 

a loan, click the “Add Loan” button (top of software).  
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Loan Templates 

 

 

Select the “Use Loan Template” option, then search for and select the appropriate loan 

template.  

 

 
 

 

 


